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All Inquiries for Information Should Be Directed to James Gregory at 804/249-4112, TTY 800/552-5019, FAX 804/662-9525.  Questions will not be received ten business days prior to the closing of the solicitation.  IF PROPOSALS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY SHOWN ABOVE.  IF PROPOSALS ARE HAND DELIVERED, DELIVER TO: James Gregory, General Services/Purchasing Department, 8004 Franklin Farms Drive, Richmond, VA. 
In Compliance With This Request For Proposals And To All The Conditions Imposed Therein And Hereby Incorporated By Reference, The Undersigned Offers And Agrees To Furnish The Services In Accordance With The Attached Signed Proposal Or As Mutually Agreed Upon By Subsequent Negotiation.

Name of Organization:  

Telephone:  (______) ______-________ 
Fax:  (______) ______-________

FEI/FIN#   





 E-mail Address:   

Contact Name (Please Print):  






Title:  
Signature in Ink:  

AMOUNT OF FUNDING REQUESTED $
Pre-Proposal Conference- N/A 

NOTE:  This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 11-35.1 or against a Bidder/Offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment.
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I.
PURPOSE

The purpose of this Request for Proposals (RFP) is to establish contracts that support the development or expansion of new and innovative community-based rehabilitative programs / services for people with traumatic spinal cord injuries or traumatic brain injuries or both.  
While the Commonwealth Neurotrauma Initiative (CNI) Trust Fund Board will accept for consideration all proposals meeting the general guidelines and regulations contained in this Requests for Proposals (RFP), it is especially interested in projects with a focus in one or more of the following areas:

· Spinal cord injury;
· Services that are part of the statewide footprint of “core services” in brain injury: case management services for adults and/or children with brain injury; clubhouse / day program for people with brain injury; and regional brain injury resource coordination (i.e., education, awareness, resource dissemination and development, and local / regional coalition building for systems change);
· Neurobehavioral treatment services: residential and community-based;
· Strengthening relationships between the brain injury community and the Community Service Boards (CSBs), locally and at the State level;
· Veterans services, including specialized services to assist veterans seeking secondary education or specialized training following military discharge; and
· Innovative programs within, and alternatives to, nursing home placement of individuals with brain injury. 

All projects should focus on services that provide opportunities for individuals to become as independent and functional as possible in community settings.  Projects should support people to transition to or be supported in community integrated settings. 
II.
BACKGROUND

A. 
History

Senate Bill 1132, passed by the 1997 Virginia General Assembly, established the Commonwealth Neurotrauma Initiative (CNI) Trust Fund (The Fund) to support research, education, and treatment relating to traumatic spinal cord or brain injuries resulting in loss of physical and cognitive functions.  Originally, the Fund was to consist of grants, donations, and bequests from public and private sources and funds. 

In 1998, Senate Bill 484 was passed by the General Assembly and established a funding mechanism for the Commonwealth Neurotrauma Initiative Fund.  Section 46.2-411 of the Code of Virginia authorizes the Virginia Department of Motor Vehicles (DMV) to collect an additional fee of $30 for reinstatement of an operator’s license.  The additional fee is charged to persons whose operator’s licenses were suspended or revoked upon conviction of specified dangerous driving offenses (e.g., DUI-related offenses, hit and run, reckless driving, failure to comply with conditions imposed upon license probation for driving offenses, etc.)  Of the additional $30 fee, $25 will go to the Commonwealth Neurotrauma Initiative Fund and the balance of $5 will go to DMV.  However, if the driving offense is DUI-related, the $5 will go to the Virginia Alcohol Safety Action Program (VASAP) Commission.

The purpose and parameters of the Fund established pursuant to Section 32.1-73.2 are outlined below:

· The Fund is to be used for the purpose of […] improving the treatment and care of Virginians with traumatic spinal cord or brain injuries.

· The Fund is to be established on the books of the Comptroller as a revolving fund and shall be administered by the CNI Trust Fund Advisory Board in cooperation with the Commissioner of the Department of Rehabilitative Services (DRS). 
· Any moneys remaining in the Fund, including interest, at the end of each fiscal year are not to revert to the general fund but shall remain in the Fund.  

· The Fund is to be distributed according to the grant procedures established pursuant to Section 32.1-73.4 as amended.

· Moneys in the Fund are to be used solely to support grants for Virginia-based organizations, institutions, and researchers as follows: 47.5% shall be allocated for research on the mechanisms and treatment of neurotrauma, 47.5% percent shall be allocated for rehabilitative programs / services, and 5% shall be allocated for administration by the Department of Rehabilitative Services.
B. 
Eligible Offerors
Responses to this RFP may be made by Virginia-based organizations, institutions, and researchers.  Moneys in the Fund are to be used solely to support grants for Virginia-based organizations, institutions, and researchers.  

C. Small, Women-Owned and Minority Business Participation 

It is the policy of the Commonwealth of Virginia to contribute to the establishment, preservation, and strengthening of small business and businesses owned by women and minorities and to encourage their participation in State procurement activities.  The Commonwealth encourages Contractors to provide for the participation of small businesses and businesses owned by women and minorities through partnerships, joint ventures, subcontracts, or other contractual opportunities.  Submission of a report of past efforts to utilize the goods and services of such businesses and plans for involvement on this contract are required for contracts of (a) $100,000 or more, or (b) over $15,000 where subcontracting opportunities exist.  By submitting a proposal, bidders/offerors certify that all information provided in response to this RFP is true and accurate.  Failure to provide information required by this RFP at the time of submission or upon request of the Purchasing Agency will ultimately result in rejection of the proposal. For further information please go to: http://www.dmbe.virginia.gov/services.html. 
III. 
STATEMENT OF NEEDS 
A.  
Commitment of Commonwealth of Virginia

The Commonwealth of Virginia recognizes the need to provide appropriate, affordable, and accessible treatment options and care for Virginians with traumatic spinal cord injuries or traumatic brain injuries.  Through the CNI Trust Fund, the Commonwealth of Virginia makes funds available to Virginia-based institutions and researchers to develop, expand, or improve community-based programs / services for people with traumatic spinal cord injuries or traumatic brain injuries or both, and to provide opportunities for such individuals to become as independent and functionally capable as possible in community settings. 
Proposals may be requested and reviewed at varying time intervals at the discretion of the CNI Trust Fund Advisory Board.  The actual number and type of projects funded through a Request For Proposal (RFP) issued by the Board  will depend on the available balance of funds and the nature and number of responses received.  Funds may not be requested for the sole purpose of continuing current or previous CNI grant funded projects, to supplant existing funding of current programs/services, or to provide operational expenses for programs / services already in place.
B.  Funding Priorities

While the Commonwealth Neurotrauma Initiative (CNI) Trust Fund Board will accept for consideration all proposals meeting the general guidelines and regulations contained in this Requests for Proposals (RFP), it is especially interested in projects with a focus in one or more of the following areas:

· Spinal cord injury;

· Services that are part of the statewide footprint of “core services” in brain injury: case management services for adults and/or children with brain injury; clubhouse / day program for people with brain injury; and regional brain injury resource coordination (i.e., education, awareness, resource dissemination and development, and local / regional coalition building for systems change);

· Neurobehavioral treatment services: residential and community-based;

· Strengthening relationships between the brain injury community and the Community Service Boards (CSBs), locally and at the State level;

· Veterans services, including specialized services to assist veterans seeking secondary education or specialized training following military discharge; and

· Innovative programs within, and alternatives to, nursing home placement of individuals with brain injury. 

Bidders/offerors must address the following in their proposals:
1. Demonstrate the role and importance of the project in developing, expanding, or improving community-based rehabilitative programs / services for people with traumatic spinal cord injuries or traumatic brain injuries or both.  Projects should create opportunities for individuals to transition to or be supported in community integrated settings that foster maximum independence and functioning. 
2.
Justify a clear need in the community for the project by describing the lack of alternative resources available in the targeted area and by documenting that the project does not duplicate existing services. 

3. 
Include an outcomes measurement system for documenting project impact, including anticipated short and long-term impact of the project.

4. 
As relevant to the specific project, provide for consumer, family, caretaker, and advocacy involvement in the design, implementation, and evaluation of the project. 

5.
As relevant to the specific project, emphasize and describe a commitment to collaborative community planning by involving consumers, family members, caretakers, and advocacy groups; service providers; employers; other funding sources; and state agencies in the design, implementation, and evaluation of the project. 
6.   Demonstrate the ability to effect systems change through the development, strengthening, and coordination of existing linkages in the community.
7. 
Identify a sustainability plan with specific strategies and a timeline to continue project activities following the termination of grant funding.  (Note: By law, the Commonwealth Neurotrauma Initiative Trust Fund does not provide ongoing funding for programs or services.  Funding is allocated for a period of one to three years and is intended to serve as start-up or seed money to develop, expand, or improve community-based rehabilitative programs / services.)
C.  Duration and Amount of Funding

The length of time and amount of grant funding for each project will depend on the documented need for the project, the project design, and the quality and soundness of the proposal submitted by the applicant.  Grant awards will be made in the range of $5,000 to $150,000 per year for a period of one to three years.  Final decisions regarding the amount and duration of funding are made at the sole discretion of the Commonwealth Neurotrauma Initiative Trust Fund Advisory Board. 
All awards are contingent on the availability of CNI funds and the grantee’s ability to meet established project timelines and objectives as outlined in the grantee’s proposal and as reviewed and accepted by the CNI Advisory Board.  All projects should include the estimated timeframe for the implementation of project activities, as well as the total length of time for which funds are requested (up to three years).  For the purpose of preparing a grant proposal budget, it is anticipated that contract awards will be effective as of July 1, 2009, although that is subject to change.  Upon award of the grant, funds are allocated for a 12 month period, contingent upon the continued availability of funds.  Funds that are unexpended at the end of a grant year do not automatically roll over to the next year, unless a formal written request for carry over of funds is received by the Purchasing Agency.  The written request must include the amount of carry over requested, as well as a justification for the request (i.e., why the funds were not expended during the grant year as proposed in the submitted budget). 
            D.  Use of Funds

Grant funds awarded through this RFP will be used to cover allowable costs appropriate to the project design and may include: 
· full or part-time staff  in support of project activities;

· equipment and supplies necessary to carry out project activities;

· consultation, technical assistance or staff training related to project;

· rent or lease of space needed to conduct project activities (community-based rehabilitative services grants only);
· renovation or modification of physical space to support project activities (supported by documented need and pre-approved by Purchasing Agency);
· administrative or indirect costs that do not exceed 10% of the amount of total direct expenses, and which are justified and explained in the budget narrative; 
· other direct and documented costs directly related to the project.

Funds may not be used for:

· construction of new buildings;

· renovation or modification of physical space to support project activities that is not supported by documented need and has not bee pre-approved by Purchasing Agency);
· administrative or indirect costs that exceed 10% of the amount of total direct expenses, unless expressly approved by the CNI Advisory Board.  All administrative or indirect costs must be justified and explained in the budget narrative. 
E.  Human Research Guidelines

As applicable, the Contractor shall comply with all federal (45 CFR 46) and state (Chapter 5.1 of the Code of Virginia, Section 32.1-162.16 et seq.) legislation and agency regulations (22 VAC 30-40-10 et seq. and 12 VAC 5-20-10 et seq.) for human research.

IV. 
PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS

Offerors are required to submit proposals by Wednesday, April 1, 2009 at 3:00 p.m. Eastern Standard Time as specified by the Commonwealth Neurotrauma Initiative Trust Fund Advisory Board and this Request For Proposals (RFP).  Bidders/offerors may be asked to provide additional, clarifying information at any time following submission of a proposal.  The Advisory Board and a Grant Review Panel, if used, will follow the criteria published in this Request For Proposals (RFP) to limit the competition to those projects which most directly and appropriately address the specific funding targets (see Section V.A.2. below).  Proposals should include:

A. 
RFP Response 

1. To be considered for selection, bidders/offerors must submit a complete response to this RFP. One original and ten (10) copies of each proposal must be submitted to the issuing Purchasing Agency.  A legally authorized representative of the bidder/offeror shall sign proposals. All information requested should be submitted, as failure to do so may result in the Purchasing Agency requiring prompt submission of missing information and/or giving a lowered evaluation of the proposal.  Proposals that are incomplete or lack required information may be rejected by the Purchasing Agency.  Mandatory requirements are those required by law or regulation or are such that they cannot be waived and are not subject to negotiation. 
2. All information requested by this RFP on the ownership, utilization, and planned involvement of small businesses, women-owned businesses, and minority-owned businesses (Attachment B) must be submitted.  If a bidder/offeror fails to submit this information, the Purchasing Agency may choose to reject the proposal or may require prompt submission of missing information after the receipt of vendor proposals.

3. The Vendor Data Sheet (Attachment C) must be completed, signed, and returned with the proposal.  
.

B.
Proposal Development, Content, and Format Requirements

Proposals should be as thorough and detailed as possible so that the Advisory Board and the Grant Review Panel, if used, may properly evaluate the bidder’s/offferor’s capabilities to provide the required services.  Proposals should not be longer than twelve (12) pages double-spaced with page numbers, using Times New Roman 12 Font (Note: the 12 page limit does not include the RFP cover sheet, resumes, letters of recommendation, and other attachments).  Address the following in the proposal:

1.
Purpose and Significance of Project (one page)
State the title and overall purpose or hypothesis of the project.  Provide a brief description of the project, its importance, and relevance for developing, expanding, or improving community-based programs / services for individuals experiencing traumatic spinal cord injuries or traumatic brain injuries or both, and providing opportunities for such individuals to become as independent and functional as possible in community settings.
2. Project Objectives and Benefits Expected (two pages)

State the goals and specific objectives of the proposed project.  Define objectives clearly and measurably.  Describe the outcomes measurement system that will be used to document project impact, both short-term and long-term.  Provide anticipated outcomes for each fiscal year of the project.  

3.
Project Design, Methods, and Action Plan (five pages)

List the methods, activities, events, and initiatives to occur during the grant period that will enable the applicant to achieve the project’s goals and objectives.  Provide a timeline with dates and the sequence of major activities included in the development and implementation phases of the project.  Indicate the person(s) responsible for the major activities described in the timeline of the project.  As applicable, describe how the project intends to 1) involve consumers, family members, caretakers, and advocates in project design, implementation, and evaluation, and to 2) collaborate with consumer, family, caretaker, and advocacy groups; service providers; employers; other funding sources; and state agencies. 

If the program will involve any human research activities as defined by the Code of Virginia Section 32.1-162.16 such activities must be approved by the grantee’s Human Research Review Committee (HRRC) or Institutional Review Board (IRB) prior to implementation of the grant.  Grantees will provide a copy of the HRRC or IRB approval letter to the CNI administrator with the grant application.  (See Section III.E. above.)
4. 
Budget and Budget Justification (two pages)

Include a line item budget that describes projected expenditures for accomplishing project activities, events, and initiatives for each year of funding requested.  Provide a narrative justification of the need for funds, including the amount requested for each line item, as well as the percentage of grant funding allocated to each line item (e.g., per Section III.D. above, grant funds could be allocated for 10% of the total cost of the organization’s copy machine rental).  Note that when less than 100% of grant funds are used for any budget line item, the grantee must indicate the source(s) of other funds for the remaining balance in that line item (e.g., if 15% of the Executive Director’s time is allocated to the CNI grant project, the grantee must indicate how the remaining 85% of the Executive Director’s time and salary will be supported). 
5.  Sustainability Plan (one page)
Describe a plan with specific strategies, timeline, and person(s) responsible that will assure the continuation of project activities following the termination of grant funding.  (Note: By law, the Commonwealth Neurotrauma Initiative Trust Fund does not provide ongoing funding for programs or services.  The CNI Trust Fund provides short-term grant funding intended for start-up or seed money to develop, expand, or improve community-based rehabilitative programs/services.)

6.  Organizational Capability (one page)

Describe the mission, history, general achievements, and capability of the organization to carry out the proposed project.  Resumes for key personnel assigned to the project, no longer than one page each, may be included.  Letters of recommendation may be included in this section.  (Note: the 12 page limit does not include the RFP cover sheet, resumes, letters of recommendation, and other attachments).
7. Small, Women-Owned and Minority Business Participation 

The bidder/offeror must submit the following three sets of data for small business, women-owned business, and minority-owned business: (a) ownership, (b) utilization of small, women-owned, and minority-owned businesses for the most recent 12 months, and (c) planned involvement of small businesses, women-owned businesses, and minority-owned businesses on this procurement.  For additional information go to http://www.dmbe.virginia.gov/services.html.  Forms for submission of this data are included in this RFP as ATTACHMENT B.
8.  Vendor Data Sheet
The bidder/offeror must complete, sign, and submit the Vendor Data Sheet.  The Vendor Data Sheet is included in this RFP as ATTACHMENT C.
V.
EVALUATION AND AWARD CRITERIA

The number of proposals funded is contingent on the availability of funds, as well as on the number and nature of proposals received and recommended for funding by the Advisory Board and by the Grant Review Panel, if used. 
A.
Evaluation 

1. 
Grant Review Panel
Proposals submitted in response to this RFP will be evaluated and recommended for funding by the CNI Trust Fund Advisory Board.  The Advisory Board may choose to use a Grant Review Panel to evaluate proposals and recommend funding to the Board based on the evaluation criteria published in this RFP.  The Board may invite reviewers which include, but are not limited to, representatives of the following entities to serve on a Grant Review Panel:
a.
Medical researchers and practitioners;

b.
Community-based rehabilitative program / service providers;

c.
Consumers, family members, caretakers, and advocates;


d.
Employers;

e.
State agencies.

As appropriate, and when determined necessary, the Advisory Board or the Purchasing Agency may use expert reviewers who reside outside the Commonwealth of Virginia to assure impartiality. 
2. 
Screening Criteria

Proposals will be evaluated using the following criteria presented by the Advisory Board and the Purchasing Agency in compliance with the Virginia Register of Regulations (22VAC30-50-100 et seq) at http://legis.state.va.us/codecomm/register/vol19/welcome.htm:
Purpose and Significance of Project




20 points

Project Objectives and Benefits Expected



20 points

Project Design, Methods, and Action Plan



25 points
Budget and Budget Justification





15 points

Sustainability Plan






7.5 points
Organizational Capability






7.5 points

Small, Women-Owned and Minority Business Participation

5.0 points
Total








100 points


Bidders/offerors will receive written notification from the Purchasing Agency regarding the status of their proposals.  Proposals deemed qualified for further consideration will be given guidance if additional clarifying information is necessary to begin the contract negotiation process.  

3. Final Evaluation and Recommendation for Award
Following the evaluation and rating, and contingent upon available funding, the Advisory Board will award funding to responsible, qualifying bidders/offerors whose grant proposals are deemed to be most advantageous to the Commonwealth.
B. 
Award

Selection shall be made of one or more bidders/offerors deemed to be fully qualified and best suited among those submitting proposals on the basis of the evaluation factors included in this Request for Proposals (RFP).  Negotiations shall be conducted with the bidder(s)/offeror(s) so selected.  Price shall be considered, but need not be the sole determining factor.  After negotiations have been conducted with bidder(s)/offeror(s) so selected, the Purchasing Agency shall select the bidder(s)/offeror(s) which, in its opinion, submitted the best proposal(s) which are deemed to be most advantageous to the Commonwealth, and shall award contract(s) to those bidder(s)/offeror(s).  The award document will be a contract incorporating by reference all the requirements, terms, and conditions of this Request For Proposals (RFP) and the Contractor’s proposal as negotiated.

The Commonwealth may cancel this Request for Proposals or reject proposals at any time prior to an award, and is not required to furnish a statement of the reasons why a particular proposal was not deemed to be the most advantageous (Code of Virginia, 11-65D).

VI. REPORTING AND DELIVERY INSTRUCTIONS

A.
All Contractors shall submit quarterly and annual performance reports that provide information on project status regarding program activities and expected outcomes.  A final report shall be submitted to the Purchasing Agency within ninety (90) days following termination of grant funding.  The format and content of the quarterly and annual reports shall be approved by the Purchasing Agency and, as necessary and appropriate, the Advisory Board and/or the Purchasing Agency may change the format, content, or frequency of reporting requirements. 

In addition, at the request of the Advisory Board or the Purchasing Agency, all Contractors shall be required to make a presentation on the status and results of their grant funded project at a scheduled meeting of the Advisory Board or at a colloquium hosted by the Advisory Board or the Purchasing Agency at any time during the grant award period and up to ninety (90) days following termination of grant funding.  
B.
All Contractors shall submit monthly financial reports regardless of the method of payment. The reports must provide information on the status of the grant budget line items to include current monthly expenditures, total expenditures to date and remaining funds. The specific format and content of the spreadsheet shall be approved by the Purchasing Agency. A legally authorized official of the Contractor shall sign all monthly financial reports.
C.  All Contractors are required to submit information regarding their “Participation in State Procurement Transaction by Small Business and Businesses Owned by Women and Minorities.”  Forms for submission of this data are included in this RFP as ATTACHMENT B.  The Contractor shall submit a Final Actual Involvement Report to the Purchasing Agency prior to completion of the contract and prior to final payment.  The Final Actual Involvement Report should include the actual dollars spent with small businesses and businesses owned by women and minorities during the performance of the contract.  At a minimum, the report shall include, for each firm contracted with and for each such business class (i.e., small, women-owned, minority-owned), a comparison of the total actual dollars spent on this contract with the planned involvement of the firm and business class as specified in the proposal, and the actual percent of the total estimated contract value.

VII.
GENERAL TERMS AND CONDITIONS:

A.
VENDORS MANUAL:  This solicitation is subject to the provisions of the Commonwealth of Virginia Vendors Manual and any changes or revisions thereto, which are hereby incorporated into this contract in their entirety.  The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of the manual is normally available for review at the purchasing office and is accessible on the Internet at www.dgs.state.va.us/dps under “Manuals.”  
B.
APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The agency and the Contractor are encouraged to resolve any issues in controversy arising from the award of the contract or any contractual dispute using Alternative Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366).  ADR procedures are described in Chapter 9 of the Vendors Manual.  The Contractor shall comply with all applicable federal, state and local laws, rules and regulations.
C.
ANTI-DISCRIMINATION: By submitting their (bids/proposals), (bidders/offerors) certify to the Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA).  If the award is made to a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the same rules as other organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-4343.1E).
In every contract over $10,000 the provisions in 1. and 2. below apply:

1.
During the performance of this contract, the Contractor agrees as follows:

a.
The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the Contractor.  The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b.
The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such Contractor is an equal opportunity employer.

c.
Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.

2.
The Contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

D.
ETHICS IN PUBLIC CONTRACTING: By submitting their (bids/proposals), (bidders/offerors) certify that their (bids/proposals) are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other (bidder/offeror), supplier, manufacturer or subcontractor in connection with their (bid/proposal), and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised, unless consideration of substantially equal or greater value was exchanged.

E.
IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the performance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986.
F.
DEBARMENT STATUS: By submitting their (bids/proposals), (bidders/offerors) certify that they are not currently debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

G.
ANTITRUST: By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said contract.

H.
MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS 
1.
(For Request For Proposals):  Failure to submit a proposal on the official state form provided for that purpose may be a cause for rejection of the proposal.  Modification of or additions to the General Terms and Conditions of the solicitation may be cause for rejection of the proposal; however, the Commonwealth reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject such a proposal.
I.
CLARIFICATION OF TERMS: If any prospective (bidder/offeror) has questions about the specifications or other solicitation documents, the prospective (bidder/offeror) should contact the buyer whose name appears on the face of the solicitation no later than five working days before the due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer.

J.
PAYMENT:
PAYMENT:
1.
To Prime Contractor:

a.
Invoices for items ordered, delivered and accepted shall be submitted by the Contractor directly to the payment address shown on the purchase order/contract.  All invoices shall show the state contract number and/or purchase order number; social security number (for individual Contractors) or the federal employer identification number (for proprietorships, partnerships, and corporations). 

b.
Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect offers of discounts for payment in less than 30 days, however.

c.
All goods or services provided under this contract or purchase order, that are to be paid for with public funds, shall be billed by the Contractor at the contract price, regardless of which public agency is being billed.

d.
The following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by mail, or the date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act.

e.
Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job costs cannot be accurately determined at the time orders are placed.  In such cases, Contractors should be put on notice that final payment in full is contingent on a determination of reasonableness with respect to all invoiced charges.  Charges which appear to be unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until a settlement can be reached.  Upon determining that invoiced charges are not reasonable, the Commonwealth shall promptly notify the Contractor, in writing, as to those charges which it considers unreasonable and the basis for the determination.  A Contractor may not institute legal action unless a settlement cannot be reached within thirty (30) days of notification.  The provisions of this section do not relieve an agency of its prompt payment obligations with respect to those charges which are not in dispute (Code of Virginia, § 2.2-4363).

2.

To Subcontractors:  

a.
A Contractor awarded a contract under this solicitation is hereby obligated:

(1)
To pay the subcontractor(s) within seven (7) days of the Contractor’s receipt of payment from the Commonwealth for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or

(2)
To notify the agency and the subcontractor(s), in writing, of the Contractor’s intention to withhold payment and the reason.

b.
The Contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month (unless otherwise provided under the terms of the contract) on all amounts owed by the Contractor that remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for amounts withheld as stated in (2) above. The date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.  These provisions apply to each sub-tier Contractor performing under the primary contract.  A Contractor’s obligation to pay an interest charge to a subcontractor may not be construed to be an obligation of the Commonwealth.
3. Each prime Contractor who wins an award in which provision of a SWAM procurement plan is a condition to the award, shall deliver to the contracting agency or institution, on or before request for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the SWAM procurement plan.  Final payment under the contract in question may be withheld until such certification is delivered and, if necessary, confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of withholding such payment.
4. The Commonwealth of Virginia encourages Contractors and subcontractors to accept electronic and credit card payments. 

K.
PRECEDENCE OF TERMS: The following General Terms and Conditions - VENDORS MANUAL, APPLICABLE LAWS AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC CONTRACTING, IMMIGRATION REFORM AND CONTROL ACT OF 1986, DEBARMENT STATUS, ANTITRUST, MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS, CLARIFICATION OF TERMS, and PAYMENT - shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

L.
QUALIFICATIONS OF (OFFERORS): The Commonwealth may make such reasonable investigations as deemed proper and necessary to determine the ability of the (bidder/offeror) to perform the services/furnish the goods and the (bidder/offeror) shall furnish to the Commonwealth all such information and data for this purpose as may be requested.  The Commonwealth reserves the right to inspect (bidder’s/offeror’s) physical facilities prior to award to satisfy questions regarding the (bidder’s/offeror’s) capabilities.  The Commonwealth further reserves the right to reject any (bid/proposal) if the evidence submitted by, or investigations of, such (bidder/offeror) fails to satisfy the Commonwealth that such (bidder/offeror) is properly qualified to carry out the obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

M.
TESTING AND INSPECTION: The Commonwealth reserves the right to conduct any test/inspection it may deem advisable to assure goods and services conform to the specifications.
N.
ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the Contractor in whole or in part without the written consent of the Commonwealth.

O.
CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

1.
The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from such modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.

2.
The Purchasing Agency may order changes within the general scope of the contract at any time by written notice to the Contractor.  Changes within the scope of the contract include, but are not limited to, things such as services to be performed, the method of packing or shipment, and the place of delivery or installation.  The Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated for any additional costs incurred as the result of such order and shall give the Purchasing Agency a credit for any savings.  Said compensation shall be determined by one of the following methods:

a.
By mutual agreement between the parties in writing; or

b.
By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and the Contractor accounts for the number of units of work performed, subject to the Purchasing Agency’s right to audit the Contractor’s records and/or to determine the correct number of units independently; or

c.
By ordering the Contractor to proceed with the work and keep a record of all costs incurred and savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same markup shall be used for determining a decrease in price as the result of savings realized.  The Contractor shall present the Purchasing Agency with all vouchers and records of expenses incurred and savings realized.  The Purchasing Agency shall have the right to audit the records of the Contractor as it deems necessary to determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted by written notice to the Purchasing Agency within thirty (30) days from the date of receipt of the written order from the Purchasing Agency.  If the parties fail to agree on an amount of adjustment, the question of an increase or decrease in the contract price or time for performance shall be resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is none, in accordance with the disputes provisions of the Commonwealth of Virginia Vendors Manual.  Neither the  existence of a claim nor a dispute resolution process, litigation or any other provision of this contract shall excuse the Contractor from promptly complying with the changes ordered by the Purchasing Agency or with the performance of the contract generally.

P.
DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and hold the Contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies which the Commonwealth may have.

Q.
 INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is awarded.  For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia.  The bidder/offeror further certifies that the Contractor and any subcontractors will maintain these insurance coverages during the entire term of the contract and that all insurance coverage will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.
MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

1. Workers’ Compensation - Statutory requirements and benefits.  Coverage is compulsory for employers of three or more employees, to include the employer. Contractors who fail to notify the Commonwealth of increases in the number of employees that change their workers’ compensation requirements under the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2.
Employer’s Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence.  Commercial General Liability is to include bodily injury and property damage, personal injury and advertising injury, products and completed operations coverage.  The Commonwealth of Virginia must be named as an additional insured and so endorsed on the policy.

4.
Automobile Liability - $1,000,000 per occurrence. (Only used if motor vehicle is to be used in the contract.)

NOTE: In addition, various Professional Liability/Errors and Omissions coverages are required when soliciting those services as follows:

Profession/Service






Limits
Health Care Practitioner (to include Dentists, Licensed Dental

Hygienists, Optometrists, Registered or Licensed 

Practical Nurses, Pharmacists, Physicians, Podiatrists, 

Chiropractors, Physical Therapists, Physical 

Therapist Assistants, Clinical Psychologists,


Clinical Social Workers, Professional Counselors, 

 
Hospitals, or Health Maintenance 


Organizations.) 





$1,925,000 per occurrence, $3,000,000 aggregate 

(Limits increase each July 1 through fiscal year 2008, as follows: July 1, 2008 - $2,000,000.  This complies with §8.01-581.15 of the Code of Virginia.





R.   ANNOUNCEMENT OF AWARD:  Upon the award or the announcement of the decision to award a contract over $50,000 as a result of this solicitation, the Purchasing Agency will publicly post such notice on the DGS/DPS eVA web site (www.eva.virginia.gov) for a minimum of 10 days.
S.
DRUG-FREE WORKPLACE: During the performance of this contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 


For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a Contractor, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

T.
NONDISCRIMINATION OF CONTRACTORS:  A bidder/offeror, or Contractor shall not be discriminated against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination in employment or because the bidder/offeror employs ex-offenders unless the state agency, department or institution has made a written determination that employing ex-offenders on the specific contract is not in its best interest.  If the award of this contract is made to a faith-based organization and an individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract objects to the religious character of the faith-based organization from which the individual receives or would receive the goods, services, or disbursements, the public body shall offer the individual, within a reasonable period of time after the date of his objection, access to equivalent goods, services, or disbursements from an alternative provider.

U.
eVA Business-To-Government Vendor Registration:  The eVA Internet electronic procurement solution, website portal www.eVA.virginia.gov, streamlines and automates government purchasing activities in the Commonwealth.  The eVA portal is the gateway for vendors to conduct business with state agencies and public bodies.  All vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement solution either through the eVA Basic Vendor Registration Service or eVA Premium Vendor Registration Service.  All bidders/offerors must register in eVA; failure to register will result in the bid/proposal being rejected.  

a.
eVA Basic Vendor Registration Service:  $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below.  eVA Basic Vendor Registration Service includes electronic order receipt, vendor catalog posting, on-line registration, electronic bidding, and the ability to research historical procurement data available in the eVA purchase transaction data warehouse.


b.
eVA Premium Vendor Registration Service:  $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below.  eVA Premium Vendor Registration Service includes all benefits of the eVA Basic Vendor Registration Service plus automatic email or fax notification of solicitations and amendments.


c.
For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%, capped at a maximum of $500 per order.


d.
For orders issued August 16, 2006 and after, the Vendor Transaction Fee is:


(i)
DMBE-certified Small Businesses:  1%, capped at $500 per order.


(ii)
Businesses that are not DMBE-certified Small Businesses:  1%, capped at $1,500 per order.

V.  AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the         Purchasing Agency shall be bound hereunder only to the extent of the funds available or which          may hereafter become available for the purpose of this agreement.
VIII.
SPECIAL TERMS AND CONDITIONS

A.
AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.  The Purchasing Agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any of said materials during said period.
B.    AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the Purchasing Agency shall be bound hereunder only to the extent of the funds available through the Commonwealth Neurotrauma Initiative Trust Fund or which may hereafter become available for the purpose of this agreement.

C. 
AWARD:  Selection shall be made of two or more bidders/offerors deemed to be fully qualified and best suited among those submitting proposals on the basis of evaluation factors included in the Request for Proposals, including price, if so stated in the Request for Proposals. Negotiations shall be conducted with the bidders/offerors so selected.  Price shall be considered, but need not be the sole determining factor.  After negotiations have been conducted with each offeror so selected, the agency shall select the bidder/offeror which, in its opinion, has made the best proposal, and shall award the contract to that bidder/offeror. The Commonwealth reserves the right to make multiple awards as a result of this solicitation.  The Commonwealth may cancel this Request for Proposals or reject proposals at any time prior to an award, and is not required to furnish a statement of the reasons why a particular proposal was not deemed to be the most advantageous  (Code of Virginia, § 2.2-4359D).  Should the Commonwealth determine in writing and in its sole discretion that only one bidder/offeror is fully qualified, or that one offeror is clearly more highly qualified than the others under consideration, a contract may be negotiated and awarded to that offeror.  The award document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Contractor’s proposal as negotiated.

D. 
CANCELLATION OF CONTRACT:  The Purchasing Agency reserves the right to cancel   and terminate any resulting contract, in part or in whole, without penalty, upon 60 days written notice to the Contractor.  In the event the initial contract period is for more than 12 months, the resulting contract may be terminated by either party, without penalty, after the initial 12 months of the contract period upon 60 days written notice to the other party.  Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.
E.  
IDENTIFICATION OF PROPOSAL ENVELOPE: If a special envelope is not furnished, or


if return in the special envelope is not possible, the signed bid/proposal should be returned in a separate envelope or package, sealed and identified as follows:

From:                                                                
                                
___________ 
 Name of Bidder/Offeror



Due Date


Time

                                                                 
____09-228_______                                
 Street or Box Number




RFP No. 

                                                                 
________________                                                          
City, State, Zip Code




RFP Title

Name of Contract/Purchase Officer or Buyer







                                                                 
The envelope should be addressed as directed on Page 1 of the solicitation.

If a bid/proposal not contained in the special envelope is mailed, the bidder/offeror takes the risk that the envelope, even if marked as described above, may be inadvertently opened and the information compromised which may cause the bid/proposal to be disqualified.  Bids/proposals may be hand delivered to the designated location in the office issuing the solicitation.  No other correspondence or other bids/proposals should be placed in the envelope.
F.  MINORITY/WOMEN-OWNED BUSINESS SUBCONTRACTING AND REPORTING:  
Where it is practicable for any portion of the awarded contract to be subcontracted to other    suppliers, the Contractor is encouraged to offer such business to minority and/or women-owned businesses.  Names of firms may be available from the buyer and/or from the Division of Purchases and Supply.  When such business has been subcontracted to these firms and upon completion of the contract, the Contractor agrees to furnish the purchasing office the following information:  name of firm, phone number, total dollar amount subcontracted and type of product/service provided.
G. PRIME CONTRACTOR RESPONSIBILITIES: The Contractor shall be responsible for completely supervising and directing the work under this contract and all subcontractors that he may utilize, using his best skill and attention.  Subcontractors who perform work under this contract shall be responsible to the prime Contractor.  The Contractor agrees that he is as fully responsible for the acts and omissions of his subcontractors and of persons employed by them as he is for the acts and omissions of his own employees.
H.  MANDATED REPORTERS FOR ADULT and CHILD PROTECTIVE SERVICES:  
Contractors who are determined to be mandated reporters for adult and child protective services

according to § 63.2-1606(A) and § 63.2-1509 of the Code of Virginia, effective July 1, 2004, shall comply with all terms and conditions of the Code.  Mandated reporting to adult protective

services is  required of “…any person employed by or contracted with a public or private agency 
or facility and working with adults in an administrative, supportive, or direct care capacity…”. 
Suspected child abuse and neglect may also be reported through the Social Services toll-free
child abuse and neglect hotline. 
I.  RENEWAL OF CONTRACT:  If awarded for an initial one-year period only, this contract may be renewed by the Purchasing Agency upon approval of the Commonwealth Neurotrauma Initiative Trust Fund Advisory Board and written agreement of both parties for up to two (2) successive one-year periods, under the terms of the current contract, and at a reasonable time (approximately 60 days) prior to the expiration.  The total length of a contract so renewed shall not exceed three years.  There is no guarantee that a contract will be renewed if awarded for only an initial one-year period.  No contract funded under this Request For Proposals may be renewed for a period of more than three years.  No contract funded under this Request for Proposals may be awarded at an amount that exceeds $150,000 per year. A Contractor may submit a written request with justification for a “no cost extension” of time to complete project activities (e.g., analyze data, prepare final report), if approved by the Advisory Board or the Purchasing Agency. 
J. OWNERSHIP OF INTELLECTUAL PROPERTY / COPYRIGHT: No Contractor may copyright any work contracted for by the Commonwealth and produced for the Commonwealth without the prior written consent of the agency or the Virginia Department of General Services (DGS), Division of Purchasing and Supplies (DPS).  The Purchasing Agency shall have a royalty-free nonexclusive and irrevocable right to reproduce, publish, or otherwise use and authorize others to use, the work, for purposes which further the mission of the agency.  Ownership of all data, materials, and documentation originated and prepared for the state pursuant to a solicitation shall belong exclusively to the state and be subject to public inspection in accordance with the Virginia Freedom of Information Act, excluding proprietary information, as defined by the Commonwealth.  All copyright and patent rights to all papers, reports, forms, materials, creations, or inventions created or developed in the performance of this contract shall become the sole property of the Commonwealth.  Copies of relevant sections of the DGS/DPS Vendors Manual will be forwarded to contractor for reference upon request.
The Contractor shall, upon request, provide acknowledgment or assignment in a tangible form satisfactory to the Commonwealth to evidence the Commonwealth’s sole ownership of specifically identified intellectual property created or developed in the performance of the contract.  All Contractors shall provide acknowledgment of the use of funds from the Commonwealth Neurotrauma Initiative (CNI) Trust Fund when developing written, videotaped, web-based, or other materials and documents created or developed in performance of this contract.  Verbal acknowledgement of CNI Trust Fund support should be made whenever speaking publicly about the grant contract, e.g., when conducting workshops, presentations, speaking to news reporters, etc.  Suggested wording for attribution of funding provided by the Commonwealth Neurotrauma Initiative (CNI) Trust Fund by all Contractors awarded funding under this RFP shall be approved by the Department of Rehabilitative Services (DRS) or the CNI Trust Fund Advisory Board; use of the CNI Trust Fund logo, which will be forwarded upon request, is also required.  Use of the Commonwealth of Virginia or Department of Rehabilitative Services is optional.  

IX. METHOD OF PAYMENT

Method of payment is determined by the Purchasing Agency.  Payment may be made to the Contractor on a monthly reimbursement basis or on a quarterly allotment basis, at the sole discretion of the Purchasing Agency. 
1. If payment is made on a monthly basis, the Contractor shall submit a monthly request for reimbursement along with appropriate written back-up documentation of all expenditures incurred and services rendered (e.g., check numbers and dates, original copies of invoices, original copies of receipts for paid bills) by the 10th of the month following the month in which services were rendered (i.e., due by the 10th of October, January, April, and July).  The reimbursement request shall include a Microsoft Excel spreadsheet that includes the Contractor’s approved line item budget and the monthly expenditure amount per line item, as well as a financial cover sheet.  The specific format and content of the spreadsheet and the financial cover sheet shall be approved by the Purchasing Agency prior to submission of the first request for reimbursement.  A legally authorized official of the Contractor shall sign all monthly reimbursement requests.  

2. If payment is made on a quarterly allotment basis, the Contractor shall receive an initial payment at the beginning of the contract period equal to one-fourth (1/4) of the total annual amount of funding awarded to the Contractor.  Under a quarterly allotment arrangement, the Contractor is typically not required to submit back-up documentation of monthly expenditures; however, the Contractor is required to submit a monthly spreadsheet that includes the Contractor’s  approved line item budget and the monthly expenditure amount per line item, as well as a financial cover sheet by the 10th of the month following the month in which services were rendered.  Quarterly allotments will not be released until the Contractor has submitted the monthly spreadsheet and financial cover sheet for the last month of the previous quarter (i.e., due by the 10th of October, January, April, and July).  The specific format and content of the spreadsheet and the financial cover sheet shall be approved by the Purchasing Agency prior to submission of the first request for reimbursement.  A legally authorized official of the Contractor shall sign all monthly reimbursement requests.
The Purchasing Agency may, at its discretion, determine that a Contractor receiving quarterly allotments is required to submit appropriate written back-up documentation of all monthly expenditures incurred and services rendered (e.g., check numbers and dates, original copies of invoices, original copies of receipts for paid bills).   is not required to submit written back-up documentation of all expenditures incurred and services rendered along with the Contractor’s monthly request for reimbursement.  If the Purchasing Agency does not require the Contractor to submit written documentation along with the monthly request for reimbursement, the Contractor shall retain all written documentation of expenditures incurred and services rendered through the contract, for a period of five years, and subject to an audit by the Commonwealth of Virginia or the Purchasing Agency at any time.  If a discrepancy is discovered during an audit, or if appropriate and sufficient back-up documentation is not made available upon request, then the Purchasing Agency may require the Contractor to reimburse the Commonwealth for the amount equal to the discrepancy or equal to the undocumented expenditure(s). 
3. A legally authorized official of the Contractor shall sign all monthly requests for reimbursement or quarterly expenditure reports.  All payments will be made in accordance with the Virginia Prompt Payment Act. 

Invoices for monthly reimbursements shall be submitted to:

Department of Rehabilitative Services

ATTN: CNI Trust Fund
8004 Franklin Farms Drive 

Richmond, VA  23229
X. PRICING SCHEDULE

The Offeror shall provide the services in accordance with the solicitation requirements, terms and conditions contained herein and as reflected in the bidder’s/offeror’s budget proposal.  The bidder/offeror agrees to perform all the services as described herein for the amount noted below:

$_____________________________________________________.

XI. ATTACHMENTS

ATTACHMENT A:  Clarification of Terms

ATTACHMENT B:  Participation in State Procurement Transactions by Small Business and Businesses Owned by Women and Minorities


ATTACHMENT C:  Vendor Data Sheet
ATTACHMENT A:  Clarification of Terms

Community-based:  The term “community-based” describes regular work, home, social/recreational, religious, and other community settings and environments.

Community-based rehabilitative programs/services: The term “community-based rehabilitative programs/services” describes rehabilitation programs/services provided in community-based settings (see “community-based” above) and/or whose purpose is to assist individuals to return to community-based settings. 
Community integration:  The term “community integration” describes regular work, home, social/recreational, religious, and other settings and environments in which people with disabilities have the opportunity to be equal participants.

Neurotrauma:  Neurotrauma is an injury to the central nervous system, i.e., traumatic spinal cord injury or traumatic brain injury, which results in impairments in physical, sensory, cognitive, emotional, or behavioral functioning. 
Peer Support:  Peer support is informal counseling, guidance, and information provided to a person with disability by another person with a disability.  Peer support – also called peer counseling – involves providing emotional support and strategies that help another person with a disability to successfully manage daily activities based on the experiences and knowledge of the peer counselor.  Peer support is provided by staff at Centers for Independent Living (CILs) across the state or by individuals who volunteer to serve as peer counselors.  
Transition: Transition is the process of moving from hospital or rehabilitation setting to a more independent community setting such as home or a transitional living center.  Supported living services may be provided to assist individuals in transitioning to, or living in, community settings.  For school-age individuals, transition refers to the process of returning to school after hospitalization or the process of becoming employed following graduation from school.

Traumatic brain injury:  Traumatic brain injury is an acquired injury to the brain (occurring after birth) caused by an external physical force such as a blow to the head or a penetrating injury that disrupts the function of the brain.  This may produce a diminished or altered state of consciousness (ranging from concussion to coma) and may result in short or long-term functional disability or impairment.  Traumatic brain injury does not include congenital (existing at birth) or degenerative brain injury.  The term brain injury includes open and closed head injuries that may result in mild, moderate, or severe impairments in one or more of the following areas: cognition, language, memory, attention, reasoning, abstract thinking, judgment, problem-solving, sensory, perceptual and motor abilities, psychosocial behavior, physical functions, information processing, and speech. 
Traumatic spinal cord injury:  Traumatic spinal cord injury is damage to the nerves running from the brain through the spinal cord to the body, arms, and legs.  Damage can cause impairment or loss of feeling and muscle control below the level of injury (paraplegia, tetraplegia), bowel and bladder control, sexual function, respiratory function, control of body temperature, and ability to regulate blood pressure.

ATTACHMENT B:  Participation in State Procurement Transactions
by Small Business and Businesses Owned by Women and Minorities
The following definitions will be used in completing the information required by one or more of the three categories of businesses contained in this Attachment as applicable to your firm:  (1) Participation by Small Businesses; (2) Participation by Businesses Owned by Women; and (3) Participation by Businesses Owned by Minorities.

Definitions

Period is the specified 12-month period for which the information provided in this list is applicable and valid.  The period will be specified as month and year.

Firm Name, Address, and Phone Number is the name, address, and business phone number of the small business, women-owned business, or minority-owned business with which the Offeror has contracted or done business with over the specified period or plans to involve on this contract, as applicable.

Contact Person is the name of the individual in the specified small business, women-owned business, or minority-owned business who would have knowledge of the specified contracting and would be able to validate the information provided in this list.

Type of Goods or Services is the specific goods or services the Offeror has contracted for from the specified small, women-owned, or minority-owned business over the specified period of time or plans to use in the performance of this contract, as applicable.  The Offeror will asterisk (*) those goods and services that are in the Offeror’s primary business or industry.
Dollar Amount is the total dollar amount (in thousands of dollars) the Offeror has contracted for or has done business with the listed firm during the specified period or plans to use on this contract, as applicable.

% Total Company Expenditures for Goods and Services is calculated by dividing the dollar amount of business conducted or contracted for with the indicated firm over the specified period by the total expenditure of the Offeror over the specified period for goods and services.

% of Total Contract is calculated by dividing the estimated dollars planned for the indicated firm on this contract by the total Offeror estimated price of this contract.

1. Participation by Small Businesses
A. Offeror certifies that it (  ) is/ (  ) is not a small business concern.  For the purpose of this procurement, a small business is a concern, including its affiliates, which is independently owned and operated, is not dominant in the field of operation in which it is contracting and can further qualify under the criteria concerning number of employees, average annual receipts, or other criteria, as prescribed by the United States Small Business Administration.

B. List small businesses with which the Offeror has contracted or done business and dollar amounts spent with each of these businesses in the most recent 12-month period for which data are available.  Offerors are encouraged to provide additional information and expand upon the following format:

Period:  From  




To  


	Firm Name, Address, and Phone Number
	Contact Person
	Type of Goods or Services
	Dollar Amounts
	% Total Company Expenditures for Goods and Services

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1. Participation by Small Business (Continued)
C. Describe Bidder's/Offeror’s plans to involve small businesses in the performance of this contract, either as part of a joint venture, as a partnership, as subcontractors, or as suppliers.  Bidders/Offerors are encouraged to provide additional information and expand upon the following format:

	Firm Name, Address, and Phone Number
	Contact Person
	Type of Goods or Services
	Dollar Amounts
	% of Total Contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2. Participation by Businesses Owned by Women
A. Offeror certifies that it (  ) is/ (  ) is not a women’s business enterprise or women-owned business.  For the purpose of this procurement, a women-owned business is a concern that is at least 51% owned by a woman or women who also control and operate it.  In this context, “control” means exercising the power to make policy decisions, and “operate” means being actively involved in the day-to-day management.

B. List businesses owned by women with which the bidder/offeror has contracted or done business and dollar amounts spent with each of these businesses in the most recent 12-month period for which data are available.  Bidders/offerors are encouraged to provide additional information and expand upon the following format:

Period:  From  




To  


	Firm Name, Address, and Phone Number
	Contact Person
	Type of Goods or Services
	Dollar Amounts
	% Total Company Expenditures for Goods and Services

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.  Participation by Businesses Owned by Women (Continued)
C. Describe Bidder’s/Offeror’s plans to involve businesses owned by women in the performance of this contract either as part of a joint venture, as a partnership, as subcontractors, or as suppliers.  Offerors are encouraged to provide additional information and expand upon the following format:

	Firm Name, Address, and Phone Number
	Contact Person
	Type of Goods or Services
	Dollar Amounts
	% of Total Contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Participation by Businesses Owned by Minorities
A. Offeror certifies that it (  ) is/ (  ) is not a minority business enterprise or minority-owned business.  For the purpose of this procurement, a minority-owned business is a concern that is at least 51% owned and controlled by one or more socially and economically disadvantaged persons.  Such disadvantages may arise from cultural, racial, chronic economic circumstances or background, or other similar cause.  Such persons include but are not limited to blacks, Hispanic Americans, Asian Americans, American Indians, Eskimos, and Aleuts.

B. List businesses owned by minorities with which the Offeror has contracted or done business and dollar amounts spent with each of these businesses in the most recent 12-month period for which data are available.  Offerors are encouraged to provide additional information and expand upon the following format:

Period:  From  




To  


	Firm Name, Address, and Phone Number
	Contact Person
	Type of Goods or Services
	Dollar Amounts
	% Total Company Expenditures for Goods and Services

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3.  Participation by Businesses Owned by Minorities (Continued)
C. Describe Bidder’s/Offeror’s plans to involve minority business in the performance of this contract either as part of a joint venture, as a partnership, as subcontractors, or as suppliers.  Offerors are encouraged to provide additional information and expand upon the following format:

	Firm Name, Address, and Phone Number
	Contact Person
	Type of Goods or Services
	Dollar Amounts
	% of Total Contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ATTACHMENT C:  Vendor Data Sheet

Note:  The following information is required as part of the response to this solicitation.  Failure to complete and provide this sheet may result in finding the proposal nonresponsive.

1. Qualification:  The vendor must have the capability and capacity in all respects to satisfy fully all of the contractual requirements.

2.
Vendor’s Primary Contact:   

















Name








Telephone Number

3.
Years in Business:  Indicate the length of time you have been in business providing this type of good or service:  __________ Years
 ________ Months

4.
Vendor Information
FIN or FEI Number if company, corporation, or partnership:   

Social Security Number if individual:  

5.
Indicate below at least four (4) current or recent accounts (commercial or governmental) that the Offeror’s company is servicing, has serviced, or has provided similar goods.  Include the length of service and the name, address, and telephone number of the point of contact.

A. Company Name/Address:  

Contact Person:  

Project:  


Telephone Number:  
Fax Number:  

Dates of Service:  






$ Value:  


B. Company Name/Address:  

Contact Person:  

Project:  


Telephone Number:  
Fax Number:  

Dates of Service:  






$ Value:  


C. Company Name/Address:  

Contact Person:  

Project:  


Telephone Number:  
Fax Number:  

Dates of Service:  






$ Value:  


D. Company Name/Address:  

Contact Person:  

Project:  


Telephone Number:  
Fax Number:  

Dates of Service:  






$ Value:  


I certify the accuracy of this information:

Signed  












Date  

Title_______________________________________________
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